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1.  The HALL GUARD is the on-site representative of Erie VFW POST 3925 
2. Hall Guard will be given the name and phone number of the person in charge of 

the rental.  This person should have a key to the Hall. 
3. Renting party will go through the Hall Guard for any needs or questions 

concerning the Post. 
4. Hall Guard will make initial contact with the renting party at the time their rental 

starts.  Hall Guard will ensure the rental party has a means of contacting him 
(Cell phone, post phone, or knocking on the Kennedy Room Door) If the need 
arises. 

5. Hall Guard may make tours of the Hall during the rental, but this is not necessary 
as the rental contract holds the renter responsible for underage drinking and 
damage.   

6. Hall Guard should remain on Post property through the entire rental period. 
7. Hall Guard will encourage the renter to vacate the property at the contractual 

time of 1 A.M.  Hall Guard will direct the removal of all trash to the Dumpster 
behind the post. 

8. Double exit doors on the south side of the hall must remain closed at all times 
when the air conditioning is operational. 

9. Renting party representative along with the Hall Guard will tour the Hall 
inspecting for damage, cleanliness, Decoration removal and proper stacking of 
chairs and placement of tables. 

10. Hall Guard will ensure all lights are turned off, all exterior doors are locked, both 
thermostats for Air Conditioning/Heat are set to proper unoccupied temperature, 
Double Door refrigerator is off, Warmer is off, main gas valve to the stove/oven is 
off at the conclusion of the rental. 

11.  Report any discrepancies to Ron Andrus, Tom Merce, Tom Sancrant or Terry 
Rollins. 

12.  Post Key will be returned to the Hall Guard or left on the kitchen counter next to 
the kitchen exit door. 
 


